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Retirement Checklist 
Scottish Enterprise Pension & Life Assurance 
Scheme (“the Scheme”) 
Retirement planning is complicated. It involves some of the most important decisions you 
will make in life. This checklist will help you identify what’s important to consider while you 
are working, to help make sure you are retirement ready when the time comes. 

This checklist is not advice. We strongly recommend that you seek your own advice to 
help you make choices that are right for you. Unbiased is a useful website to find 
independent financial advisers. 

 

When would you like to retire? 
Your Normal Retirement Age (NRA) depends on when you joined the Scheme, 
but you may decide to retire earlier or later than your NRA.  Your pension 
would be recalculated to reflect this. See the SE Member booklet for more 
information. 
If you’re still employed by Scottish Enterprise (“SE”), you may be able to take 
partial retirement, reducing your working hours and taking some of your 
pension before you retire fully.  See the SE Guide To Partial Retirement for 
more information. 

 

 
 

How much income will you have in retirement? 

Use the Scheme website to see your current Scheme pension and work out 
what it will be at retirement. 
If you’re still employed by SE, guidance on how to register is here. If you’ve left 
SE, guidance is here. 
If you’re over your NRA you will not be able to see your current Scheme pension 
on the website, but you can request a quotation from the Scheme 
administrators whose contact details can be found here. 
Do you have any pensions from previous jobs? 
Even small pensions may have grown over the years.  The Government offers 
a free pension tracing service to find any lost pensions. 

 Include your state pension. You can check your state pension entitlement 
here and the age at which you’ll receive it here. 

 Do you have any savings or investments to supplement your retirement 
income? 

 You may need to pay tax on retirement income. You can check whether you’ll 
have to pay tax on your income in retirement at gov.uk. 

 

 

 

https://www.unbiased.co.uk/
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.sepensions.co.uk%2Fmedia%2Fl5eimuar%2F2958-se-member-booklet-2024-v1.pdf&data=05%7C02%7CMichael.Wright1%40scotent.co.uk%7Cd87698753ea04c360fd508dde4bcbe5e%7C50374495fdde4d04bc5c574982680e19%7C0%7C0%7C638918221638802555%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=gkmL%2BN9jeJKhYVZKNvMWALevpUFLptjIeehpURaEfsA%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.sepensions.co.uk%2Fscheme-documents%2Fguide-to-partial-retirement%2F&data=05%7C02%7CMichael.Wright1%40scotent.co.uk%7Cd87698753ea04c360fd508dde4bcbe5e%7C50374495fdde4d04bc5c574982680e19%7C0%7C0%7C638918221638817759%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=%2FOFkOoaz4g%2BEpik%2BLJZYc16GnH6C4pxHReKWt5CnIRQ%3D&reserved=0
https://www.sepensions.co.uk/
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.sepensions.co.uk%2Fscheme-documents%2Ffind-out-about-your-pension-online-active-members%2F&data=05%7C02%7CMichael.Wright1%40scotent.co.uk%7Cd87698753ea04c360fd508dde4bcbe5e%7C50374495fdde4d04bc5c574982680e19%7C0%7C0%7C638918221638756159%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=jyfm2c0mwFavkY83je8Icu%2FO8cOINIoipOfnXFTjOKA%3D&reserved=0
https://www.sepensions.co.uk/media/bzfa0z0i/scen-prism-launch-find-out-about-your-pension-online-flyer-deferred-oct-2023.pdf
https://www.sepensions.co.uk/contact-us/
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Ffind-pension-contact-details&data=05%7C02%7CMichael.Wright1%40scotent.co.uk%7Ca3e82d87395b40b5b6e708ddd58991ca%7C50374495fdde4d04bc5c574982680e19%7C0%7C0%7C638901509513987371%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=qQl6rSbEiiJcxWRaPpOlDsFLf4hnidlHa%2BXBsR5ss%2BY%3D&reserved=0
https://www.gov.uk/voluntary-national-insurance-contributions
https://www.gov.uk/state-pension-age
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Ftax-on-pension&data=05%7C02%7CMichael.Wright1%40scotent.co.uk%7Ca3e82d87395b40b5b6e708ddd58991ca%7C50374495fdde4d04bc5c574982680e19%7C0%7C0%7C638901509514100786%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=HwcKQxz0OXtn2SrtMvw4gfjq5G9Ae%2BTOguJYw2WtENU%3D&reserved=0
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How much income will you need for retirement? 

The income you need in retirement may be different from the income you 
need in employment. For example, if you are a homeowner you may plan to 
pay off your mortgage before you retire.    
Pensions UK provides useful information on retirement living standards that 
can help you understand the level of income you might need. 

 

 
 

Could you increase your income in retirement? 

If you are employed by SE you can pay Additional Voluntary Contributions 
(AVCs) into the Scheme to buy extra years of pensionable service - up to 9% 
of your salary. Information on AVCs can be found in the SE Member booklet. 
You may wish to pay into a private pension scheme. 

 You may wish to increase your personal savings or investments. 

 

 
 

What other resources could help you plan for retirement? 

Moneyhelper.org.uk provides a free online budget planner to help you 
calculate your income and outgoings in retirement. 
To help with retirement choices and planning, independent financial advice 
may be helpful. Unbiased is a useful website to find regulated, qualified 
advisers. 

 

 
 

Beware pension scams! 

Pension scams have increased sharply in recent years.  A scam could rob you 
of some or all of your funds.   
The Scheme website has helpful information and videos for avoiding scams. 

 The Financial Conduct Authority (FCA) website can help you identify  
common scams, and to check whether an opportunity you’ve been offered is 
suspicious. 

 

 
 

Use the checklist to help plan  

The checklist on the next page can help you with your retirement planning. 

It’s never too early to start your planning, so think about it throughout your 
career, not just when you’re approaching retirement. 

 

The Trustees and Hymans Robertson LLP have put this checklist together to provide some 
general information. It is based on our understanding of the position at the date of 
publication, and details may change over time. You should not rely on this summary to 
make investment or financial decisions. It is not a substitute for professional advice 
(including legal, investment or tax advice) on your own circumstances. 

While we have taken every care when preparing this checklist, the Scheme’s formal 
documents (its Trust Deed and Rules) will always override this. 

https://www.retirementlivingstandards.org.uk/
https://www.sepensions.co.uk/media/l5eimuar/2958-se-member-booklet-2024-v1.pdf
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.moneyhelper.org.uk%2Fen%2Feveryday-money%2Fbudgeting%2Fbudget-planner%3F_gl%3D1*spdcxh*_ga*MTMwMzcyOTk5OC4xNzQ0Nzk5MDE0*_ga_GSRBL25VV8*czE3NTAxNjQ1MTckbzEwJGcwJHQxNzUwMTY0NTM3JGo0MCRsMCRoMA..&data=05%7C02%7CMichael.Wright1%40scotent.co.uk%7Ca3e82d87395b40b5b6e708ddd58991ca%7C50374495fdde4d04bc5c574982680e19%7C0%7C0%7C638901509514125901%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=bvqcYZrwV8m0x%2FbuMpRtfRvCpABBf6r9farNSyy66tI%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.unbiased.co.uk%2F&data=05%7C02%7CMichael.Wright1%40scotent.co.uk%7Ca3e82d87395b40b5b6e708ddd58991ca%7C50374495fdde4d04bc5c574982680e19%7C0%7C0%7C638901509514332663%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=3l6WgF6p6Sy486ErSBJFHB9hz%2B7DkC3pRoauahpjhi0%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.sepensions.co.uk%2Funderstanding-pensions%2Favoiding-pension-scams%2F&data=05%7C02%7CMichael.Wright1%40scotent.co.uk%7Ca3e82d87395b40b5b6e708ddd58991ca%7C50374495fdde4d04bc5c574982680e19%7C0%7C0%7C638901509514365330%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=wzKqZ5qyccQgjMSo6Zo9n%2BRfiZVmQRi7sUiqsXZ042s%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.fca.org.uk%2Fscamsmart&data=05%7C02%7CMichael.Wright1%40scotent.co.uk%7Ca3e82d87395b40b5b6e708ddd58991ca%7C50374495fdde4d04bc5c574982680e19%7C0%7C0%7C638901509514391727%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Am7WwyHvLwDfSguq6%2B1eZlwxYlHZKs3XNmG%2FJj2bvk0%3D&reserved=0


 

Page 3 of 3 
 

Scottish Enterprise Pension & Life Assurance 
Scheme (“the Scheme”) 

Retirement Checklist 

1. When would you like to retire? 

a) What age would you like to retire?  

   
2. How much income will you have in retirement? 

  A year Lump sums 

a) What is your estimated SE pension? £ £ 

b) What is the estimated value of your 
pensions from previous jobs? 

£ £ 

c) What is your estimated state 
pension? 

£ £ 

d) What is the estimated value of your 
other savings or investments?   

£ £ 

e) How much tax are you likely to pay 
on your retirement income? 

£ £ 

f) What is your total estimated income 
at retirement? 

£ £ 

    
3. How much income will you need for retirement? 
  A year 

a) What is your estimated annual 
expenditure in retirement? £ 

   
4. Could you increase your retirement income? 
a) AVCs 

 

b) Paying into a private pension 
scheme.  

c) Increasing your personal savings or 
investments.  

 


